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1. O0mue moJ10KeHUs
1.1. ensto manHoro IlomokeHus SBISETCS 3alldTa IMEPCOHAIBHBIX JaHHBIX PAOOTHUKOB
MBOY «Enabepaunckas COIIl» oT HeCaHKIMOHMPOBAHHOT'O JOCTYIA, HEMPAaBOMEPHOT'O0 HUX
KCIIOJIb30BAHUS WU yTPaThI.
1.2. Hacrosiiee [Tonoxxenue paspaborano Ha ocHoBaHuu crateit Koncrtutyuu PO, TpynoBoro
kozaekca P®, Konekca PO 06 anMuHUCTpaTUBHBIX IPaBOHAPYIIEHUX, | pak1aHCKOro Ko/ieKca
P®, Yronosuoro konekca PO, a takxe denepanpHoro 3akona "O6 nndopmanuu,
nH(pOpPMaTH3alMY U 3aIuTe HHPOpMaIu'".
1.3. IlepconanbHble JaHHBIE OTHOCATCS K KaTeropuu KOH(PUICHLIHAIbHOW HH(pOpPMALUH.
Pexum KOH(PUIEHITMATBHOCTH MEPCOHANBHBIX JaHHBIX CHUMAETCS B CIIy4asx 00e3TUYMBAHUS
WJTY TI0 UCTEYEHUU 75 JIeT cpoKa XpaHEHUsl, €CJIM HMHOE HE OIMPEIESIEHO 3aKOHOM.
1.4. Hacrosimee [lonoxxenue yrBep>xaaercsi 1 BBOAUTCS B JIeHCTBHE MPUKA30M T'€HEPATbHOTO
TMPEKTOpa U SBJISIETCS 0053aTeIHHBIM JIJISI HCTIOTHEHHSI BCEMU Pa0OTHUKAMH, HMEIOIIUMU JOCTYTI
K MTePCOHAILHBIM JJAaHHBIM COTPYIHHKOB.

2. [TonsiTHE H COCTAB NMEPCOHAIBHBIX IAHHBIX
2.1. IlepconanpHble TaHHBIE paOOTHUKA - HH(OPMAIHs, HeoOXoauMast paboTOIATENIO B CBSI3H C
TPYIOBBIMH OTHOIIECHHMSIMU U Kacarolrecsi KOHKpeTHoro padorHuka. Ilox nndopmanueii o
pabOTHUKAX MOHUMAIOTCS CBEJICHUS O (DaKTaX, COOBITHAX M 0OCTOSTEIbCTBAX KU3HU paOOTHHKA,
MO3BOJIAIONIHE UACHTU(GHUIIMPOBATH €TI0 JINYHOCTb.
2.2. B cocTaB nepcoHaNbHBIX JaHHBIX pAOOTHHUKA BXOMIAT:
- aHKETHBIE B OMorpadUuecKue TaHHbIC,
- oOpa3oBaHue;
- CBE/IEHH O TPYAOBOM U OOIIEM CTaXe;
- CBE/IEHU O COCTaBE CEMbU;
- NIaCTIOPTHBIE IaHHBIE;
- CBE/IEHUs O BOUHCKOM Y4YETE;
- CBe/IeHMs O 3apaboTHOM IJIaTe COTPYIHUKA;
- CBEJIEHUS O COLIMAJIbHBIX JIBIOTaX;
- CHELUAJIbHOCTB;
- 3aHMMaeMast JOJKHOCTb;
- HaJIM4ue CyAUMOCTEN;
- aJlpec MeCTa )KUTEIIbCTBA;
- TOManTHU# TenedoH;
- MECTO PabOThI WK y4eObl YWICHOB CEMbU U POICTBEHHHKOB;
- XapakTep B3aMMOOTHOIIEHUH B CEMbE;
- coJiepkaHKe TPYA0BOro J0roBopa;
- COCTaB JEKJIAPUPYEMbIX CBEACHHUH 0 HATMYMU MaTepUaIbHbIX [IEHHOCTEH;
- coJiepyKaHMe JIeKIapaliy, ojaBaeéMoil B HAJIOTOBYIO HHCIEKIIHIO;
- IOJUTMHHUKY U KOITUH MIPUKA30B 110 JUYHOMY COCTaBY;
- TUYHBIE JIeJ1a U TPYAOBBIC KHUKKH COTPYIHUKOB;
- OCHOBaHMsI K IIPUKa3aM 110 JUYHOMY COCTaBY;
- Jiena, cofepKaliye MaTepHasl O MOBBIIEHUIO KBATU(HUKALUT U
MEPENOAroTOBKE COTPYIHUKOB, UX aTTECTAIMHU, CITY’)KEOHBIM PACClIeI0BAHUSIM;
- KOIUYU OTYETOB, HAIIPABJIAEMbIE B OPTaHbl CTATUCTHKH.
2.3. JlokyMeHTSbI, yka3aHHbIE B I1. 2.2. HacTosulero [lonoxenus, BISIOTCS KOH(DUASHINAIBHBIMH,
XOTsl, YYUTBIBAsi UX MACCOBOCTb U €MHOE MECTO 0OPAaOOTKH U XPAHEHUS - COOTBETCTBYIOIINI
rpud orpaHUYEHUS Ha HUX HE CTaBUTCA.



3. O0padoTKa MepCcoOHATbHBIX JAHHBIX
3.1. [Tox 06paboTKOM MEPCOHANBHBIX JaHHBIX PA0OTHUKA TOHUMAETCS MONTY4YeHHUEe, XPaHEHHE,
KOMOMHHMpOBaHUE, TIepeayda i JII000€e Ipyroe UCMOIb30BaHKHE NMEPCOHAIbHBIX JAHHBIX
paboTHHUKA.
3.2. B nensax obGecrieuyeHus mpaB U CBOOO/ YeIOBEeKa U TpaKIaHuHA paboToaaTelb U €ro
MpeCTaBUTeNN Ipu 00pabOTKe MePCOHANBHBIX JAaHHBIX paOOTHUKA 00S3aHbI
cOOJII0ATh CIeAyroIMe 00lIe TpeOOBaHUS:
3.2.1. OGpaboTKa NepcOHATIbHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIIECTBIISITHCS NCKIIOYUTENBHO B
HeJsix o0ecreueHus: COOJIOICHUSI 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, CONEHCTBUS
paboTHHKAM B TPYAOYCTPOCTBE, 00YUEHUHU U TPOIBMKEHUH T10 CITY»KO€e, oOecnedeHus TMIHON
0e301acHOCTH PaOOTHHUKOB, KOHTPOJIS KOIMYECTBA U Ka4eCTBA BHITIOIHIEMON paOOThI U
o0ecrieueHus: COXpaHHOCTH UMYIIECTBA.
3.2.2. Ilpu onpenenennn odbemMa U cofep kaHusi 00padbaThIBaeMbIX EPCOHATBHBIX TaHHBIX
paboTHHKa paboTomaTENb JOKEH pyKoBoaACcTBOBaThCs Koncrutymmeit Poccuiickoit denepanumy,
TpynoBbIM KOIEKCOM U MHBIMU (e/IepaTbHBIMHA 3aKOHAMHU.
3.2.3. Tlony4deHue nepCcoOHANBHBIX TAHHBIX MOXET OCYIIECTBIISATHCS KaK MMyTEM MPEICTABICHUS UX
caMuUM paOOTHUKOM, TaK M IyTEM MOJIYUEHHSI UX U3 UHBIX HCTOYHUKOB.
3.2.4. TlepcoHanpHBIC JaHHBIE CIEAYET MONYYaTh y HEro camoro. Eciiu mepcoHanbHbIe JaHHBIE
paboTHHKA BO3MOKHO TIOJTYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO PAaOOTHHK JOJDKEH OBITH
yBeZIOMJIeH 00 3TOM 3apaHee, ¥ OT HEr0 JOJDKHO OBITh MOTY4€HO MUCHbMEHHOE COTjlacue.
PaGoromarens 1omkeH cooOmuUTh paOOTHUKY O IIEIISX, MPEANOoIaraeMblX HCTOYHUKAX U CITOC00ax
MOJTyYEHUS TICPCOHATBHBIX TAHHBIX, & TAKKE O XapaKTepe MOMICKAIINX ITOITYICHUTO
TIePCOHAITLHBIX JTAHHBIX U TIOCJICIICTBUSAX OTKa3a paOOTHHKA JaTh MHUCEMEHHOE COTJIache Ha MX
MOJTy4eHue.
3.2.5. Paboromarensr HE UMEET MpaBa MOIy9aTh 1 00padaThIBaTh MEPCOHATBLHBIC JTAHHBIE
pabOTHUKA O €r0 MOJUTUYECKUX, PETTUTUO3HBIX M MHBIX YOEXKICHUIX U YaCTHOM KU3HU. B
CclTy4asix, HEIOCPEICTBEHHO CBSA3aHHBIX C BOIPOCAMHM TPYIOBBIX OTHOIICHHUH, TaHHBIE O YaCTHOU
KHU3HU paboTHUKA (MHPOPMAIINS O KUZHEACITEILHOCTH B Chepe CEMEHHBIX OBITOBBIX, TMIHBIX
OTHOIIIEHUH ) MOTYT OBITH TIOJTy4eHBI M 00paboTaHbl pabOTOATENIEM TOIBKO C €T0 MICHMEHHOTO
COrJIacusl.
3.2.6. Paboromarens HE UMEET MPaBO MOJIy4aTh U 00padaThIBaTh MEPCOHATBLHBIC TAHHBIE
pabOTHHKA O €T0 WICHCTBE B OOIIECTBEHHBIX 00BEIMHEHUSAX HITH €T0 MPOCOM3HOM
NeATeIbHOCTH, 32 UCKIIFOYCHHUEM CITydaeB, IPEAYCMOTPEHHBIX (heaepaabHbIMHU 3aKOHAMHU.
3.3. K o6pabotke, mepenade u XpaHSHHUIO TIEPCOHATIBHBIX TAHHBIX pa0OTHUKA MOTYT UMETh
JOCTYII COTPYAHUKH
- OyxranTepuu;
- COTPYAHUKH CITY>KOBI YIIPaBJICHUS IEPCOHAIIOM;
- COTPYAHUKH KOMITBIOTEPHBIX OT/IEJIOB.
3.4. Vcnonp30BaHue MEPCOHATBHBIX JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHUH C IIEIISIMH,
OIPEJICTMBIINMH HUX TOJTy4CHHUE.
3.4.1. IlepconanbHbIe JaHHBIE HE MOT'YT OBITh HCIIOJIB30BAHbI B LIENAX IPHYNHEHUS
MMYIIECTBEHHOT O U MOPAJIBHOT O Bpe/ia TpayKaaHaM, 3aTpyAHEHHs pear3auy IpaB U cBOOO
rpaxaan Poccuiickoit denepanuu. Orpannuenue npas rpaxaad Poccuiickoit @enepanuun Ha
OCHOBE HUCIIOJIb30BaHMsI HH(POPMAIIUU 00 UX COLUAIEHOM IPOUCXOKICHHUH, O PACOBOIA,
HAIMOHAJILHOM, SI3bIKOBOM, PETUTMO3HON U TAPTHIHON MPUHAUIEKHOCTH 3aIPEIICHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOJATEIHCTBOM.
3.5. Ilepenaua nepcoHaIbHBIX JaHHBIX PAOOTHUKA BO3MOXKHA TOJIBKO C COTJIacHst paOOTHUKA HITH B
clly4asix, MpsiMO MPETYCMOTPEHHBIX 3aKOHOIATEILCTBOM.
3.5.1. IIpu nepenaye nepcoOHATBHBIX JaHHBIX pa0OOTHUKA PabOTOIATENh JOKEH COOII0IaTh
clenyromnme TpeOoBaHUs:
- He cOoO0IIaTh MePCOHANIbHBIE TaHHBIE pa0OTHUKA TPEThel CTOpOHE 0€3 MUCHBMEHHOT'O COTJIacus
paboTHUKA, 32 UCKITIOUECHHEM CITy4aeB, KOTJa 3TO HEOOXOMMO B LIEJSIX NPEAYPEKICHHUS YIPO3bI
KU3HH U 37I0pPOBbIO paOOTHUKA, a TAKXKE B CIyYasX, YCTAHOBICHHBIX (ellepalbHbIM 3aKOHOM;



- He c000IaTh NePCOHATIbHBIC JaHHbIE PAOOTHUKA B KOMMEPYECKHUX LEIIX 03 ero MICbMEHHOTO
COTJIaCHs;

- IPEeIYNPETUTD JIUL], HOITYYarONNX ePCOHAbHbIE JaHHBIE PA0OTHHKA, O TOM, YTO TH JAaHHbIE
MOT'YT OBITh HCITOJIb30BAHbI JIUIIb B IEJSX, JUISI KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT 3TUX
JIMI TIOATBEP>KICHUS TOTO, YTO ATO MPABUIIO COOI0IeHO. JInIa, oyJaoniye nepcoHalbHbIe
JaHHBIE paOOTHUKA, 00s13aHbI COOIIOAATh PEKUM CEKPETHOCTH (KOH(UAECHIIMAIbHOCTH). JJlaHHO®e
MIOJIO’KEHNE HE PacIpoCTpaHsIeTCsl Ha 0OMEH MepCOHAIbHBIMU JTAaHHBIMU PAOOTHUKOB B TIOPSAKE,
YCTaHOBJICHHOM (peZiepabHbIMU 3aKOHAMU;

- pa3permars J0CTyH K ePCOHATBHBIM JaHHBIM PAa0OTHHUKOB TOJIBKO CIEHUAILHO
YIIOJTHOMOYEHHBIM JIUIIaM, ONPeeTICHHBIM ITPUKa30M I10 OpraHU3alHH, IPYU 3TOM YKa3aHHBIE
JIMIA JIOJDKHBI HUMETh ITPaBO MOIYy4aTh TOIBKO T EPCOHATbHbIE JaHHbIE PAOOTHHKA, KOTOPHIE
HEOOXOIUMBI JUTSI BBIMOJIHEHHSI KOHKPETHBIX () YHKIIUI;

- He 3aIpammBaTh HH(GOPMAIHIO O COCTOSHUY 3/I0POBbsl paOOTHHKA, 32 UCKIIIOYEHHEM TeX
CBEJICHUI, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH BBITIOTHEHHUSI paOOTHHKOM TPYJOBOH
bynxumm;

- TIepejaBaTh MEPCOHATIBHBIC JaHHBIE PAOOTHUKA MTPEACTABUTEIISIM PAOOTHUKOB B TIOPSIKE,
YCTaHOBJICHHOM TPYZOBBIM KO/IEKCOM, U OTPaHUYUBATh 3Ty HH()OPMAITHIO TOIHKO TEMH
MEPCOHAIBHBIMHU JIAHHBIMH PAa0OTHUKA, KOTOPBIE HEOOXOAUMBI JJIsl BBIIOJHEHHUS YKa3aHHBIMHU
MPEJCTABUTEIISIMH UX (DYHKIIHIA.

3.5.2. Ilepenava mepcoHANBHBIX JAHHBIX OT JIEPIKaTelNsl WIH €ro MPeCTaBUTENe BHEITHEMY
MOTPEOUTEITFO MOXKET JAOITYCKAThCSl B MUHUMAIBHBIX 00beMax M TOJBKO B IENSX BHITOTHEHHS
3aj1a4, COOTBETCTBYIOUINX 00BbEKTUBHON MPUYHMHE cOOpa ATUX JTaHHBIX.

3.5.3. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX PAOOTHHUKA ITOTPEOUTEISIM (B TOM YHCIIE U B
KOMMEPYECKHUX IEJISX) 3 TPl OpraHu3aIlui padoToaaTeh He JOHKEH CO00AaTh 3TH
TIAHHBIE TPEThEH CTOpOHE 0€3 MUCHbMEHHOTO Corfiacus pabOTHHKA, 332 HCKIIIOUYCHUEM CITy4aeB,
KOTJa 3TO HEOOXOAMMO B HEJISAX MPETYIPEXKACHUS YTPO3bI KU3HHU U 3J0POBBIO0 paOOTHHKA MU B
CITy4asiX, yCTaHOBJICHHBIX (pe/iepaIbHBIM 3aKOHOM.

3.6. Bce MepsI KOH(MUICHIIMATLHOCTH TIpU cOope, 00paboTKe M XpaHEHUH TIEPCOHATBHBIX
TAHHBIX COTPYAHUKA PACIPOCTPAHAIOTCS KaK Ha OyMakKHbIE, TaK U Ha AJIEKTPOHHBIE
(aBTOMATH3UPOBAHHBIC) HOCUTEIN UH(POPMAIIHH.

3.7. He nmorryckaeTcsi OTBE4aTh Ha BOIIPOCHI, CBSI3aHHBIE C Iepenavyeid mepcoHaIbHOMI
nHdopMaIuu 1o Tenedony win dakcy.

3.8. XpaHeHue nepcoHAIBHBIX JAHHBIX JOJDKHO MPOUCXOIUTH B MOPSIKE, HCKIIOYAOIEM X
yTpary Wi UX HEMPaBOMEPHOE UCIIOIb30BaHUE.

3.9. [Ipu npuHATHH peNICHUH, 3aTparuBarOIINX HHTEPECHl paboTHHKA, paboToaaTeNlh HE UMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX TAHHBIX PA0OTHHKA, TIOIYYEHHBIX UCKITIOUYUTEIHHO B
pe3yibTaTe uX aBTOMAaTH3UPOBAHHON 00paOOTKH MIIH 3JIEKTPOHHOTO monydeHus. PaboToxarens
YUUTBIBACT JIMYHBIE Ka4eCTBAa PAOOTHHKA, €T0 JOOPOCOBECTHBIN 1 3()(hEeKTUBHBIN TPYI.

4. JIocTyll K MepCOHAIBHBIM AaHHBIM
4.1. BHyTpeHHHI H0CTyN (AOCTYI BHYTPU OPTaHU3AIINH ).
4.1.1. TIpaBo mocTyna K MepcoHaIbHBIM JAHHBIM COTPYAHUKA UMEIOT:
- TeHepaJIbHBIN IUPEKTOpP OpPraHU3aINH;
- PYKOBOJUTENH CTPYKTYPHBIX MOAPa3ACICHUN 110 HAITPABICHHUIO JEITEINbHOCTH (JOCTYI K
JMYHBIM JIAaHHBIM TOJIBKO COTPYAHUKOB CBOETO IMOIpa3/IeeHus);
- TIpY TIEPEBOJIC U3 OJHOTO CTPYKTYPHOTO MOJPA3IEICHUs B IPYroe, TOCTYI K IEPCOHAIBHBIM
JAHHBIM COTPYIHUKA MOKET HMETh PYKOBOJIUTEIh HOBOT'O ITOAPA3ACICHHUS;
- caM paOOTHUK, HOCUTEJb JaHHBIX;
- IpyTue COTPYTHUKU OPTaHU3alUU PHU BBHIIOTHEHUH UM CBOUX CIYXKEOHbBIX 00S3aHHOCTEH.
4.1.2. TlepeveHsp UL, UMEIOIIUX JIOCTYI K IEPCOHATIBHBIM JIJAHHBIM PA0OTHUKOB, ONPEIEIIsEeTCS
MPUKA30M F€HEPaIbHOIO AUPEKTOPA OPTaHU3ALIUH.
4.2. BHemHu# 10CTyII.



4.2.1. K ynciy MaccoBbIX MOTpedUTENeH MEePCOHAIbHBIX JAaHHBIX BHE OpraHU3aI[MH MOKHO
OTHECTH IOCYIapCTBEHHbIE U HETOCYIapCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOrOBbI€ MHCIEKIUH;

- IPaBOOXPAHUTEIIbHbBIE OPTaHBI;

- OpraHbl CTaTUCTUKH;

- CTPaxOBbI€ areHTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLUAIBHOIO CTPaXOBAHHUS;

- TICHCUOHHBIE (POH/IBI;

- TI0/Ipa3/IeJIeHUs] MyHULIUIIAJIbHBIX OPI'aHOB YIIPaBJICHUS;

4.2.2. Han30pHO-KOHTPOJIBHBIE OPTaHbl UMEIOT JJOCTYI K MH(POPMAaIIUU TOIBKO B chepe cBoeit
KOMITETEHIIHH.

4.2.3. Opranu3zaiyu, B KOTOPbIE COTPYIHUK MOKET OCYIIECTBIIATh NEPEUHCIICHUS ICHEKHBIX
CpeACTB (CTpaxoBble KOMIIAHUH, HETOCY/1apCTBEHHbBIE IEHCHOHHbIE (DOH/IbI, 01ar0OTBOPUTEIIbHbIE
OpraHu3ally, KPEAUTHBIEC YUPEKACHHUS ), MOT'YT MOIYYUTh JOCTYI K MEPCOHATIbHBIM JJAHHBIM
pabOTHHUKA TOJIBKO B CIIy4ae ero MMCbMEHHOTO pa3peleHusl.

4.2.4. JIpyrue opraHuzamu.

CBezneHust 0 paboTaONMIEM COTPYIHHUKE WM YK€ YBOJICHHOM MOTYT OBITH IPEIOCTaBIEHBI APYroi
OpraHu3alMy TOJIBKO C MHCbMEHHOTO 3arpoca Ha OJaHKe OpraHu3alHy, ¢ MPUIOKEHHEM KOIHU
HOTapUAJIbHO 3aBEPEHHOTO 3asBJICHUS paOOTHHKA.

IlepconanbHbIe JaHHBIE COTPYTHUKA MOTYT OBITh ITPEJOCTABICHBI POJICTBEHHUKAM HMJIH YWIEHAM €ro
CeMbH TOJIBKO C TUCHbMEHHOTO pa3penIeHns CaMoro coTpyaHuKa. B ciyuae pa3Boaa ObIBIIast
cynpyra (Cynpyr) UMEIOT IpaBo 0OpaTUTHCS B OPraHU3AIMIO C MMCBMEHHBIM 3aIIPOCOM O pa3Mepe
3apaboOTHOM TUIaThI cOTpyaHUKa 6e3 ero cornacus (YK PD).

5. 3amuTa nepcoHaJbHBIX JaHHBIX
5.1. Ilox yrpo30ii WM OMACHOCTHIO YTPAThl IEPCOHATBHBIX JAaHHBIX TOHUMAETCS €IMHIYHOE HITH
KOMITJICKCHOE, PealbHOE WM MOTCHIIMATBHOE, aKTUBHOE MJIM TACCUBHOE TPOSIBIICHHE
37I0YMBINUIEHHBIX BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHUX UCTOUHMKOB YIPO3bI CO3/1aBaTh
HeOJIaronpuaTHbIE COOBITHS, OKA3bIBATh AeCTAOMIN3UPYIOIee BO3ACHCTBIE HA 3AIUIIAEMYIO
nH(MOpMAITHIO.
5.2. Puck yrpo3sl 1t00bIM HH()OPMAIIMOHHBIM peCcypcaM CO3/IAI0T CTHXUHHBIC OCICTBUS,
HKCTpEMAaJIbHBIE CUTYAINH, TEPPOPUCTUYECKHE TEUCTBUS, aBAPUU TEXHHUECKUX CPEJICTB U JIMHUN
CBSI3U, IPyrue OOBEKTHUBHBIE OOCTOSATENBCTBA, @ TAKXKE 3aMHTEPECOBAHHbBIE U HE3aMHTEPECOBAHHBIE
B BO3HHUKHOBEHHH YrpO3BI JIUIIA.
5.3. 3ammTa nepcoHaIbHBIX JAHHBIX MPEJICTABISET COOOM KECTKO PETIIaMEeHTHPOBAHHBIHN U
JTMHAMHUYECKU-TEXHOJIOTHUECKHI MpoIiece, MPeayNpeK Aol HapyleHHe JOCTYITHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(PHICHIINATHHOCTH TIEPCOHAIBHBIX JJAHHBIX U B KOHEYHOM
cueTe 00eCTIeYMBAIOIINI TOCTATOUYHO HA/ISKHYIO 0€301MacHOCTh HH(OPMALIUU B TIpoLIecce
YIIPaBJIEHYECKOW U MPOU3BOICTBEHHOH e TETbHOCTH KOMITAHHUH.
5.4. 3ammTa nepcoHaIbHBIX JAHHBIX pa0OTHUKA OT HEMTPABOMEPHOI'O X MCITOJIb30BAHUS HITH
yTpathl 10JbKHA OBITH 0OectieueHa paboToaaTeNieM 3a CYET ero CPEACTB B MOPSIIKE, YCTAHOBICHHOM
(denepanbHBIMUA 3aKOHAMHU.
5.5. "Buyrpennss 3amuTa’.
5.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKIIMOHMPOBAHHOTO JIOCTYMa K MEPCOHAIBHBIM JaHHBIM
ABIISICTCS, KaK IPaBHJIO, IEPCOHAN, padoTalomuid C JOKyMEHTaMH M 0a3aMH JaHHBIX.
PernamenTanus nocTyna mepcoHanga K KOH(QHICHIMAIBHBIM CBEACHUSIM, TOKYMEHTaM u 0a3zam
JAHHBIX BXOAWUT B YMCJIO OCHOBHBIX HAINpaBJICHWH OPraHUW3alMOHHOW 3alIUThl MHPOPMAIMH U
npeJHa3HaYeHa Ui pa3rpaHUYCHUs TMOJTHOMOYUN MEXIY PYKOBOIUTEISIMA M CIICIUATUCTAMU
OpraHH3aIlHH.
5.5.2. lns obecnieueHNH BHYTPEHHEH 3alIUTHI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB HEOOXOTMMO
coOI01aTh PSIT Mep:



- OrpaHUYEHHE U PerjaMeHTaIUsl COCTaBa pabOTHUKOB, PYHKIMOHATBHBIE 00S3aHHOCTH KOTOPBIX
TpeOyroT KOHPUACHIINAIBHBIX 3HAHUH;

- cTporoe n30HpaTeIbHOE U 000CHOBAHHOE PACIIpE/ICTICHUE JOKYMEHTOB H HH(POPMAIIUU MEXKILY
pabOTHUKAMU;

- palMOHATIBHOE Pa3MEeICHHE Pad04YnNX MECT PaOOTHUKOB, IIPU KOTOPOM HCKIIFOYATIOCH ObI
OECKOHTPOJIBHOE HCIIOIb30BAHUE 3allUIaeMoi nH(popMaIuu;

- 3HaHUE PAaOOTHUKOM TPeOOBaHNUH HOPMATHBHO-METOIUYECKUX JOKYMEHTOB TI0 3aIIUTE
WH(POPMAIIUU U COXPAHCHUU TalHBL;

- HAJIM4Ke HEOOXOMMBIX YCIIOBHIA B IOMEILIEHHUH ISl paOOTHI ¢ KOH(DHICHIINATbHBIMU
JOKYMEHTaMH 1 0a3aMy TaHHBIX;

- OMpEJICICHNE U PETJIAMEHTAIUS COCTaBa paOOTHUKOB, MMEIOIIMX MPABO I0CTyMa (BX0/a) B
MOMEIIIEHHE, B KOTOPOM HaXOJUTCS BEIYUCITUTEIbHAS TEXHUKA;

- OpraHu3alus MOopsIKa YHHUTOXKCHUST HHPOPMAIIHH;

- CBOEBPEMEHHOEC BBISIBJICHUE HAPYILICHHS TPEOOBAHUH Pa3peIUTEIbHOW CHCTEMBI TOCTYIIA
pabOTHUKAMHU MTOPA3ICIICHHS;

- BOCIIMTATENIbHAS U Pa3bsICHUTENbHAS pa00Ta C COTPYIHUKAMU TIOAPA3ACICHUS 10
MPEIYNPEKISHUIO YTPAThI IEHHBIX CBEICHHUH MTPH PadoTe ¢ KOH(DUACHIIUATEHBIMU
JIOKYMEHTaMU;

- HE JIONYCKAEeTCsl BbIIavya JIMYHBIX e COTPYIHUKOB Ha pabo4yre MecTa pyKOBOUTEIICH.
JInuHbIe JieNia MOTYT BbIIaBaThCsl Ha pab0OYUe MECTa TOJIBKO TeHEPATbHOMY JTUPEKTOPY,
pabOTHUKAM OT/IeJIa MIePCOHAlIa M B UCKIIFOUUTEIIbHBIX CIIydasiX, 10 MUCbMEHHOMY Pa3pelICHUI0
TCHEPATBHOTO JUPEKTOPA, - PYKOBOIUTEIIO CTPYKTYPHOTO MOIpa3ieiieHus (Harpumep, Mpu
MOJIrOTOBKE MAaTEPUAIIOB JUISI ATTECTAIlMKA PAa0OTHHKA).

5.5.3. 3ammTa nepcoHaIbHBIX JAHHBIX COTPYJHHMKA Ha 3JIEKTPOHHBIX HOCUTENAX. Bee mankwy,
coZieprKalliye epcoHaTbHbIE TaHHBIE COTPYAHUKA, JOJDKHBI OBITh 3aIIUIIEHBI TAPOJIEM,
KOTOPBIN COOOIIAETCs] PyKOBOIUTEIIO CIIYXKOBI YIIPaBJICHHUS IEPCOHATIOM U PYKOBOJUTEIIO
CITy’kObI TH()OPMAITMOHHBIX TEXHOJIOTHA.

5.6. "Buemmsis 3ammra'.

5.6.1. JIns 3amuThl KOHGUACHIMATEHONW HH(GOPMAITIH CO3JAI0TCS IeJICHAPABICHHBIS
HeOJIaronpUATHBIC YCIOBHS U TPYIHOIPEOIOINMBIE MPEMSTCTBUS JUIS JIMLA, TBITAIOIETOCs
COBEpPUINTH HECAHKIIMOHUPOBAHHBIN JOCTYI U OBNaieHue nHpopmanueil. Llensio u pesynsrarom
HECAaHKIMOHUPOBAHHOTO JOCTYIA K HH()OPMAIIMOHHBIM PECYpcaM MOXKET OBITh HE TOJIBKO
OBJIaJICHHE [ICHHBIMU CBEICHUSIMU U MX HCIIOJIb30BAHUE, HO U X BHIOU3MEHEHHE,
YHUYTO)KEHHUE, BHECEHHE BUPYCa, OIMEHA, (ambCHpUKAINS COACPKaHUS PEKBU3UTOB
JOKYMEHTA U Jp.

5.6.2. [Tox mMOCTOPOHHUM JIMIIOM TIOHUMAETCS JTF000€ JINII0, HEe HMEIOIIee HeTIOCPEICTBEHHOT O
OTHOIICHUS K IEATEILHOCTH KOMITAHUH, TOCETUTENH, PAOOTHUKH APYTHX OPraHU3allMOHHBIX
cTpyktyp. [locTopoHHHUE NTHUIIa HE TOJKHBI 3HATH pacipeaeneHne GyHKIui, paboure mporeccsl,
TEXHOJIOTHIO COCTaBJICHUS, OPOPMIICHHS, BEJICHUS U XPAaHEHUS JTJOKYMEHTOB, JIell 1 pabodrx
MaTepHajoB B OTAEJE MEePCOHAIA.

5.6.3. lns obecrieueHrst BHEIIHEH 3aIUTHI IEPCOHATBHBIX JaHHBIX COTPYIHUKOB HEOOXOAUMO
COOI0aaTh psAa Mep:

- IOPSZIOK TIPUEMA, y4eTa U KOHTPOJIS JeSTeIbHOCTH TTOCETUTEIICH;

- IPONTYCKHOW PEXHUM OpTraHU3aIH;

- YUYET U TOPAJIOK BBIIaYH YIOCTOBEPEHHUIA;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAJIH3AIINN;

- IOPSZIOK OXPaHbl TEPPUTOPHH, 3TAHUH, TOMEIICHUH, TPAHCIIOPTHBIX CPEJCTB;

- TpeOOBaHUS K 3alIUTe MH(OOPMAIIMK TP HHTEPBBIOMPOBAHUH U COOECEIOBAHUSX.

5.7. Bce nuua, cBsi3aHHBIE C MTOTYy4YeHUEM, 00pa0OTKOM 1 3aIIUTON MEPCOHATBHBIX JaHHBIX,
00s13aHbI MOANUCATH 0053aTENBCTBO O HEPA3TIAlICHHH EPCOHABHBIX JAHHBIX PAOOTHHUKOB.
5.8. [To BO3MOXXHOCTH TIEpCOHANILHBIC TAHHBIE 00E3TMYNBAIOTCSL.



5.9. Kpome mep 3aiuTsl NEpCOHANBHBIX aHHBIX, YCTAHOBIECHHBIX 3aKOHOAATEIbCTBOM,
paboTonarenu, pabOTHUKHU M UX MPEICTABUTEIN MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPHI
3alIUTHl IEPCOHATBHBIX TaHHBIX PA0OOTHUKOB.

6. IlpaBa n 00s13aHHOCTH PA0OTHHKA
6.1. 3akperuieHue npaB pabOTHUKA, PETIIAMEHTUPYIOIIMX 3aIIUTY €0 MePCOHAIBHBIX TaHHBIX,
obecrieunBaeT COXPaHHOCTh MOJIHOW U TOUHOW MH(POPMAIIUHU O HEM.
6.2. PaboTHUKM W WX TPEACTABUTENN [ODKHBI OBITh O3HAKOMJIEHBI TIOJI PACHUCKy C
JOKYMEHTaMH OpPTaHU3alluH, YCTAHABIUBAIOIIMMHU TIOPSAI0K 00pabOTKU MEPCOHAIBHBIX JTaHHBIX
pabOTHHUKOB, a TaKkKe 00 UX MpaBax U 0053aHHOCTAX B ATOM 0OJACTH.
6.3. B memnsx 3amuTsl NepcoOHAIbHBIX JAHHBIX, XpaHIIIUXCS Y paboToaaTens, pabOTHUK UMEET
paBo:
- TpeOOBaTh UCKJIFOUCHHSI WIIA UCTIPABJICHUS] HEBEPHBIX MJIM HEMOIHBIX TIEPCOHAIBHBIX JaHHBIX;
- Ha CBOOO/IHBIN OECIUIATHBIN JIOCTYIT K CBOUM IEPCOHAILHBIM JIaHHBIM, BKITIOYAs ITPABO Ha
MOJTyYeHUE KOMUM JTF000H 3amicH, colieprKalieid mepcoHaIbHbIE JaHHBIE;
- IepCOHAJIbHBIE IAHHBIE OI[EHOYHOT 0 XapaKTepa JOMOIHHUTE 3asiBICHUEM, BHIPAKAIOIINM €T0
COOCTBEHHYIO TOUKY 3PEHUS;
- OMPEIENATh CBOUX MPEACTABUTEIICH IS 3allIUThI CBOUX MEPCOHATBHBIX JTaHHBIX;
- Ha COXpaHEHUE U 3aIUTYy CBOEU JINYHOW U CEMENHON TalHBI.
6.4. PabGoTHHK 00s13aH:
- TiepesiaBaTh paboTONATENIO HIIM €T0 MPEACTABUTEII0 KOMIUIEKC I0CTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX MMEPCOHATBHBIX JaHHBIX, COCTAB KOTOPBIX YCTAaHOBJICH Tpya0BbIM
KoziekcoM PO.
- CBOEBPEMEHHO cO00MIaTh paboToaaresto 00 N3MEHEHNH CBOUX TEPCOHATBHBIX JTAHHBIX.
6.5. PaGoTHuKH cTaBsAT paboTonaresns B U3BECTHOCTh 00 M3MEHEHNH (aMIIINN, IMEHH, OTYECTBA,
JIaThl POXKJICHUS, YTO MOTYYaeT OTPAKEHUE B TPYAOBON KHIDKKE HA OCHOBAHWUH MPEACTaBICHHBIX
nokyMeHTOB. [Tpr HEOOXO0MMOCTH H3MEHSIOTCS TaHHbBIe 00 00pa3oBaHuH, TPOGECCHH,
CIIEMAIBHOCTH, TPUCBOCHUN HOBOT'O pa3psizia u Ip.
6.6. B 1ensx 3ammThl YaCTHOM JKU3HM, JTMYHOW U CEMEWHOMN TallHbI paOOTHUKHN HE JTOJKHBI
OTKa3bIBaThCsl OT CBOETO IIpaBa Ha 00pabOTKY MEePCOHAIBHBIX JAHHBIX TOJIBKO C UX COTJIACHS,
MOCKOJIBKY 9TO MOXET IOBJIeUb MPUYNHEHHE MOPATBHOT0, MAaTepPHAIHHOTO Bpea.

7. OTBETCTBEHHOCTH 32 pa3rJjialleHue
KOHQUIeHIHAIbHON HHPOPMALIUU, CBA3AHHOU C
NepPCOHAJbHBIMHU AAHHBIMH
7.1. TlepconanpHasi OTBETCTBEHHOCTH - OJTHO M3 TJIABHBIX TPEOOBaHMI K OpraHU3aIliuu
(GYHKIMOHUPOBAHUS CHCTEMBI 3aIIUTHI IEPCOHALHOM HHPOPMAIIUHU U 00s13aTeTIbHOE YCIIOBHE
obecrieueHus 3PPEKTUBHOCTH ITOH CHCTEMBI.
7.2. YOpuandeckue u pu3nyecKkue JIMia, B COOTBETCTBUU CO CBOMMH MOTHOMOYHSIMU
BIaIeroImye nHpopmanuei o rpaxkaanax, MoIydaronfe U HCIOIb3YIOLIHIE ee, HECYT
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHO/ATENLCTBOM Poccuiickoit dexepannu 3a HapyIieHue
peKuMa 3alIUThI, 00paOOTKH U NOPSI/IKA UCIIOIB30BaHMs 3TON HH(pOpMaLHy.
7.3. PykoBoauTenp, pa3penaonuil JOCTy COTPYIHHKA K KOHPHUICHIIMATHHOMY JTIOKYMEHTY,
HECET MEePCOHATBHYIO OTBETCTBEHHOCTH 32 JAHHOE pa3pelIeHue.
7.4. Kaxaplil COTpYIHHUK OpraHU3aIiK, MOTYJaONIMNA 1151 padOThl KOH(DUICHIINAIEHBINA
JOKYMEHT, HECET €IMHOIMYHYIO OTBETCTBEHHOCTH 38 COXPAaHHOCTh HOCUTENS U
KOH(UACHIINATHHOCTh HHPOPMAIIHH.
7.5. JIunia, BHHOBHBIE B HAPYILIEHHUH HOPM, PETYIHPYIOUINX TOIy4YeHHEe, 00paOOTKY U 3alUTy
MEPCOHANBHBIX JJAHHBIX pA0OTHHUKA, HECYT AUCHUILUIMHAPHYIO, aIMUHICTPATUBHYIO, TPAXKIAHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (he/IepaTbHBIMU 3aKOHAMHU.
7.5.1. 3a HeucnoNHEHUE WK HEeHaAJIeKalllee HCIIOTHEHHEe pa0OTHUKOM T10 €ro BUHE
BO3JIOKEHHBIX Ha HETO 00SI3aHHOCTEH 110 COOTIOICHUIO YCTaHOBICHHOTO MOPsAKa paboThI CO



CBEJIeHUSIMU KOH(UIECHIIMAIBHOIO XapaKkTepa padoToaTesb BIIpaBe MPUMEHSTh
npeaycMoTpeHHble Tpya0BbIM KOJEKCOM AUCHUIIMHAPHBIE B3bICKAHUS.

7.5.2. JIOIKHOCTHBIE JUIIA, B 00S3aHHOCTh KOTOPBIX BXOJUT BEICHUE MEPCOHATBHBIX JaHHBIX
COTpYIHHKA, 00s13aHbI 00ECTIEUUTh KA IOMY BO3MOKHOCTh O3HAKOMJICHHS C JIOKYMEHTaMH U
MaTepHagaMiu, HEIOCPEICTBEHHO 3aTParuBaroIliiMU €ro 1paBa U CBOOO/IbI, €CJIM HHOE He
IIPeyCMOTPEHO 3aKkoHOM. HenpaBoMepHbIil 0TKa3 B Npe1oCcTaBIEHUN COOpaHHBIX B
YCTaHOBJIEHHOM MOPSIJIKE TOKYMEHTOB, TIN00 HECBOEBPEMEHHOE MPEI0CTABICHUE TAKUX
JOKYMEHTOB WJIM MHOM MH(OpMALUU B CITy4asiX, IPEeIyCMOTPEHHBIX 3aKOHOM, JINOO
IIPEJOCTABJICHUE HETIOMHON MJIM 3aBEIOMO JIOKHOH HH(OpMALIUK - BIIeUeT HaIoKeHHe Ha
JOJDKHOCTHBIX JIMI] aIMUHUCTPAaTHBHOTO IITpada B pazmepe, onpenensiemom Koaexcom 06
aJIMUHUCTPATUBHBIX [TPABOHAPYIIECHUSX.

7.5.3. B coorBetcTBUM € I'pa’kAaHCKUM KOAEKCOM JIMIA, HE3aKOHHBIMU METO/IaMH MOJy4YHBILINE
MH(OPMAIUIO, COCTABIISIIONLYIO CTY)KeOHYIO TaiiHy, 0053aHbI BO3MECTUTh IPUYMHEHHbIE YOBITKH,
IIpUYEM Takast e 00sS3aHHOCTh BO3JIaraeTcs U Ha pabOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTbH 3a HApYyIICHHE HEMPUKOCHOBEHHOCTH YaCTHOW KU3HHU (B TOM
qHCcIIe He3aKOHHOE COOMpaHKe WIN PacIpOCTPaHEHUE CBEICHUM O YaCTHOM JKU3HU JINIA,
COCTABJISIOIIETO €r0 JIUYHYIO TN CEMEIHYIO TaifHy, 0e3 ero coriacus), HelmpaBOMEpPHBIN 10CTYII
K OXpaHsAeMOl 3aKOHOM KOMITbIOTEPHOW MH(OPMALINHU, HEPAaBOMEPHBII 0TKa3 B
MIPEOCTABICHUN

COOpaHHBIX B YCTAHOBJIEHHOM TOPSKE TOKYMEHTOB M CBEACHUH (€CIIN 3TH JeSTHUS TPUUHMHUIIN
BpeJl MpaBaM U 3aKOHHBIM HHTEPEcaM Ipax/iaH), COBEPIICHHbIE JTUIIOM C UCIOIb30BAHUEM CBOETO
CITy’KeOHOI0 TIOJIOKEHNUS HaKa3bIBaeTcs mTpadom, JI0o INIIEHHEM ITpaBa 3aHUMAaTh
OIpeJeTICHHbIE JODKHOCTH MITH 3aHUMAThCS OIPEICNICHHOM AesITeNbHOCTBIO, JIN00 apecToM B
coorBercTBuu ¢ YK PO.

7.6. HempaBOMEpHOCTH A€ATENHHOCTH OPTAHOB T'OCY/IAPCTBEHHOM BJIACTH W OPTaHU3AIHH 11O
cOOpy U HCIOIb30BaHUIO IIEPCOHANIBHBIX JaHHBIX MOXKET ObITh YCTAaHOBIICHA B CyJ€0HOM
HOpSIZIKE.
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